AIMMHUCTPALUSA
AHTHIIOBCKOI'0 CeJILCKOI0 NoceJIeHUs
KaMbIIIMHCKOr0 MYHUIIMIIAJILHOTO PAliOHA
Bourorpaackoii odsactu

INOCTAHOBJIEHHUE Ne 81-n
ot 09.10.2025r

006 yTBepKACHUHN
aIMHUHUCTPATHBHOIO perjaMeHTa
NpeI0CTABJEHUS]  MYHMUIMIAJIBHOMI
yeayru «IlpuHsiTHe JOKYMEHTOB, a
TaK)Ke BbI1a4Ya pelleHuil 0 nepeBojae
niu o0 oTKa3e B IepeBoJe KHJIOTO
NMoMellleHusT B HEXWJI0e  WIH
HEKMJIOT0 TIOMellleHHusl B JKHJI0e
MOMeIleHue»

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 "O6
OpraHu3aluyd MPEJOCTABICHUS TOCYJIapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr",
OenepanbHbiM  3ak0HOM 0T 06.10.2003 Ne 131-®3 "OO6 oO0mMxX MNpUHIAIAX
OpraHu3alid  MECTHOro  camoympaBieHuss B  Poccuiickoit ~ @eneparuun,
PYKOBOJICTBYSICH ¥ CTaBOM AHTUIIOBCKOTO CEJIHLCKOTO MOCENICHUS, TOCTAHOBJISIO:

l. YTBEepauThH aIMUHUCTPATUBHBIN periaMeHT IPEI0CTABICHUS
MYHHUIHANAIbHON yCayru «lIpuHATHE TOKYMEHTOB, a TakXe BblJla4a PEUICHUH O
NEPEeBOJIe WK 00 OTKa3e B MEPEBOE KUJIOTO TTOMEIICHUS B HEKUIIOE WM HEKUIIOTO
NOMEUIEHUS B JKWJIOE IIOMEIICHHE», COIVIACHO MPUIOKEHUI0 K HACTOAIIEMY
MTOCTAaHOBJICHUIO.

2. Ilpu3HaTh yTpaTUBIIUMHU CUILY:

- MOCTAaHOBJICHHE AaJMUHUCTPAUUU AHTHUIIOBCKOTO CEJIbCKOTO IOCEJNEHUS OT
22.06.2022 roma Ne 105-m «O0 yTBepkICHUM aJIMHUHHCTPATUBHOTO peTjaMeHTa
MPEAOCTABICHUSI MyHUIIUNIAIBHOW yciyru «lIpuHsATHE TOKYMEHTOB, a TAKXKE Bblaya
peleHnid 0 nepeBojie Wik 00 0TKa3€ B MEPEBOJIE KUIIOTO MOMEIICHHS B HEXXUIIOE UITU
HEKUJIOTO MTOMEUIEHHUS B )KHJIOE TOMEIEHUEY,

- MOCTAHOBJICHHE AJMUHUCTpPAlMU AHTHIIOBCKOIO CEJIbCKOIro moceneHus No
45-11 oT 24.06.2024r «O BHECEHUM M3MEHEHUM W JIOMOJHEHUN B aIMUHUCTPATUBHBIN
pErJIaMEHT MPENOCTaBICHUSI MYHUUUNAIbHOW yciyru «lIpuHsSTHE NOKYMEHTOB, a
TaKKe BblJjaya pelIeHU 0 MepeBojie Uiu 00 OTKa3e B MEPEBO/JIC KUIIOTO MOMEIIECHUS
B HEXWIOE WIM HEXWIOr0 MOMEIICHUS B JKUJIOE MOMEIICHUE», YTBEPKIACHHBIN

MMOCTAHOBJIEHUEM aJIMUHUACTPALMUA AHTUIIOBCKOTO CeabCKoro noceneHust Ne 105- ot
22.06.2022r»,



3. B cootBerctBUM co cTaThed S5 3akoHa Bonarorpanackoir o6mactu Ot
26.12.2008 Nel816-O/1 «O mopsake OpraHu3allid W BEIAEHUS PETHCTpa
MYHHUIMOAIBHBIX MPABOBbIX aKTOB Boisrorpaackoil o0iacTtu», HanpaBUTh KOIHIO
HACTOSIIIIET0 TOCTaHOBJIEHUS Ui BKItoueHHs B Peructp B Teuenune 30 aHeil co nHA
€ro MPUHSITHS.

4. Hacrosimiee MocTaHOBJIEHHUE MOAJEKHUT O(QUIHMATBHOMY OOHApOJAOBAHUIO U
pa3MelieHnIo B cetu MiHTepHeT Ha oduimaibHoM caiite https://antipovskoe-adm.ru.

I'naBa AHTHIIOBCKOTO
CeJIbCKOr0 MmoceieHus C.®. Kycmapuesa



YTBepKICH MOCTAHOBICHUEM
AIMUHUCTPAINA AHTHIIOBCKOTO CEJIBCKOTO MOCEIICHUS
ot 09.10. 2025 r. No 81-11

AJIMHUHHUCTPATUBHBIN perjaMeHT NMPeIoCTaABJICeHUS MYHUIMIIAJIbHOU YCJIYI |
«IIpuHATHE JOKYMEHTOB, a4 TAK/KE BbI1a4a PelICHUil 0 mepeBoae Win 00 0TKase
B IIepeBO/ie ;KWJIOr0 MOMEIeHUs B HeKUJI0€ WM HeKHJI0r0 IOMELeHHUS B
JKHJI0€ IIOMEIICHHEe»

1. O0mume mMoJ10KeHN

1.1. IIpeamer perynupoBaHus

Hacrosmuii  amMUHHCTPATHBHBIA  pErJaMEHT  yCTaHABIUBAET  IOPSIOK
PEIOCTABICHUSI MyHUITUTIAILHON yenyru «[IpuHsTHE TOKYMEHTOB, a TaK)Ke Bbladya
pelieHnii 0 mepeBoie Wik 00 O0TKa3e B MEPEBOJIC KUIIOTO MTOMEIIESHUS B HEKHUIIOE WIIH
HEXHUJIOTO TOMEIIICHHS B JKUJIOE MOMEIICHHUE» (J1ajiee — MyHHITUTIAIbHAS yCIIyra) U
CTaHJAPT MPEAOCTABICHUS MYHUITUIIAILHONW YCIYTH, B TOM YHCJIE OTMPEICIIET CPOKH
U TIOCJIEIOBATEIbHOCTh QJMUHUCTPATUBHBIX TMPOIEAYp TIPU TPEAOCTABICHUU
MYHUIIUATIAIBHON YCIYTH aJIMUHUCTpaIeld AHTUIIOBCKOTO CETLCKOTO TTOCETICHUS.

1.2. 3agBuTenssMH Ha TIOJyY€HHE MYHULIUNAIBHON YCIYyTH  SIBISIIOTCA
COOCTBEHHHUKH TTOMEIIEHUN WU YIIOJTHOMOYEHHBIE UMH JTUTIA.

1.3. Tlopsgox  uHOpMUpOBaHUA  3asBUTENEd O  MPEAOCTaBICHUU
MYHUIIMIATIBHON yCIIyTH

1.3.1. CeneHust 0 MeCTe€ HaXOXJEHHUS, KOHTAKTHBIX TenedoHax W rpaduxe
paboThl aIMHUHUCTpPAIMU AHTHIIOBCKOTO CEJIbCKOTO TOCEJIeHHs, OpraHu3alui,
Y4aCTBYIOIIUX B MPEeI0CTaBICHUN MYHUITUTATHHON YCIIYTH,
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa (nanee — M®ILI):

AamuHUCTpansi AHTHUIIOBCKOTO CEJIbCKOTO TIOCEJICHHs] PACIOJIOXKEHA I10
anpecy: 403856, Poccus, Bonrorpajackas o6iacte, KaMblmuHCKHI paifoH, C.
AnTtunoBka, yi. Jpyxo0sl, qom 58.

Ten./daxc 8(84457) 7-11-19;

e-mail: adm_antipovka@mail.ru

Wurepuer-caiit: https://antipovskoe-adm.ru

AIMUHHCTpAsl ~ AHTHUIIOBCKOTO  CEIBCKOTO  IOceleHus paboraer 1o
cienyoiemMy rpaduky:

[Nouenensauk-igaTHUNA ¢ 8:00 10 16:00

IlepepsiB Ha 00exa ¢ 12:00 no 12:48

BrixonHoit neHb: cy000Ta, BOCKpECEHbBE.

Nudopmaruio o MectroHaxoxaeHun U rpadukax padoter MOI] Takxke MOKHO
MOJIYYUTh C WCIOJB30BAHUEM TOCYJAPCTBEHHOW WH(POPMAIMOHHON CHCTEMBI
«Enunblii  mopran cetu 1eHTpoB U oducoB «Mom Joxymento» (M®II)
Bonrorpaackoii o6mactu» (http://mfc.volganet.ru).

1.3.2. Wndopmauuio o0 MNOpSAKE MPEIOCTABICHUS MYHUIUNAIBHOW YCIyrd
3asIBUTEJIb MOKET MOTYYUTh:

HEMOCPEJACTBEHHO B aJAMUHUCTPALIMM AHTHUIIOBCKOTO CEJIbCKOTO IOCEIEHUS
(uH(bOpPMALIMOHHBIE CTEHABI, YCTHOE HMHMOPMHUpPOBAHUE MO TeledoHy, a TakkKe Ha
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JUYHOM TPHEME MYHHIUTAIBHBIMH CIYXAlIUMH AJIMUHHCTPAIMH AHTHIIOBCKOTO
CEJICKOTO TIOCETICHMS);

o IOYTe, B TOM 4HCIe 3JeKkTpoHHOM (adm_antipovka@mail.ru), B ciyuae
MUCBMEHHOTO OOPAICHHUS 3asIBUTEIIS;

B cet VHTepHET Ha OQUIMAIBHOM CaliTe aJIMHHUCTPAIUU AHTHIIOBCKOTO
cenbckoro mocenenus (https://antipovskoe-adm), B denepanbpHO#l rocymapcTBEeHHON
uH(pOopMaIMOHHOM cucTeMe «EMUHBIN MOpTaid roCyAapCTBEHHBIX U MYHHIIUTIATBHBIX
yeryr (dyHkuumid)» (Www.gosuslugi.ru) (nanee — EnuHbIi mopTan rocyaapcTBEHHBIX
U MYHHUIUIATBHBIX YCIYT).

2. CTangapT npeaocraBjeHUs MyYHUIMIIAJIbHOH YCJIYTIH

2.1. HaumeHoBaHuMe MyHUUMNAIBLHOW yciayru — «lIpuHsSTHE NOKYMEHTOB, a
TaK)Ke BbIJadya PEIICHUHN O MEepeBOoJIe UM 00 OTKa3e B MEPEBOJIC KUJIOTO TTOMEIIESHUS
B HEXXWJIOE WJIM HEXKUJIOTO TOMEILIEHUS B )KUJI0€ TTIOMEILICHUE.

2.2. MyHuunanabHas yciyra MPEIOCTABIISAETCS aIMUHUCTpaLEN
AHTHITIOBCKOT'O CEJILCKOTO MOCENICHUsI (J1ajiee TaKKe YIOJTHOMOYEHHBIN OpraH).

2.3. Pe3ynbTaToM MPEIOCTaBICHUS] MYHUIIMTIAIBHOW YCIIYTH SIBIISCTCS

- pellieHuE O TEPEeBOJIC )KUJIOTO MOMEIIEHHUS B HEXXUII0€ TTOMEIICHUE U HEXKUIIOTO
MIOMEIEHUS B )XKHJIOE TTOMEIeHnEe B hopMe YBEOMIICHUS;

- petieHre 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMEIICHHS B HEXKUIIOE MOMEIICHUE U
HEXHUIIOTO TOMEIIEHHS B )KUJIO€ TIOMeIeHre B (popme yBe10MIICHUSI.

2.4. Cpok npenocTaBiICHUs] MyHUIIMTIATBHON YCIIYTH.

Pemenue o mepeBoge win 00 OTKaze B MEPEBOJIEC MOMEIICHHS] NMPUHUMAETCA
YIOJIHOMOYEHHBIM OpPraHOM HE IIO3/IHEE YE€M Yepe3 COpPOK IATh AHEH CO JIHS
NpeJICTaBIIEHUsI JOKYMEHTOB, 0053aHHOCTh IO MPECTAaBICHUIO KOTOPHIX BO3JIOKEHA
Ha 3asIBUTEJIS.

B ciyuae npencraiienus 3asButesieM N10KyMeHTOB yepe3 MOII cpok nmpunsTHS
pElIeHHs O MepeBojie Wik 00 OTKa3ze B MEpPEBOJC MOMEIICHHUS UCYUCISIETCS CO JTHA
nepenaun MOII naHHBIX TOKYMEHTOB B YIIOJJHOMOYEHHBINA OpPraH.

2.5. IlpaBoBbIE OCHOBAaHHUS JIJISl TPEIOCTABICHHUS YCIIYTH.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMINX MPEAOCTABICHUE
MYHHUITUTATBHONW yCIyTd, MHGOpMAIHs O TMOpSAKe I0ocyneOHOro (BHECYAeOHOTO)
o0OkanoBaHMsI penieHud u JedcTBui (0e37eiCTBUS) YIOJIHOMOYEHHOTO OpraHa,
MO®II, opranuzanui, a TakKe X JOKHOCTHBIX JIMI, MYHUIIUTAIbHBIX CITYKAIIUX,
pabOTHUKOB pa3MeNIeHbl Ha O(QUIIMATFHOM CalTe yMoJTHOMOYeHHOro oprana, M®I]
B HH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceT «HTepHeT», a Takke Ha EnuaoM
MopTaJie TOCYyIAPCTBEHHBIX U MYHHUIIUNIATbHBIX YCIIVT.

2.6. HcuepnbiBaroliuii  MepeyeHb  JOKYMEHTOB, HEOOXOJMMBIX  JJIS
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH

2.6.1. HcueprpiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH
C 3aKOHOJATEJIbHBIMM W  HMHBIMH  HOPMATUBHBIMM  MPABOBBIMHU  aKTaMU
JUISL TIPEAOCTABJICHUS. MYHULMMAIBHOM YCIYyTH, MNOJJEKAIIUX MPEICTABICHUIO
3asIBUTEIISIMU:

- 3aBJICHUE O MEPEBOJIE MOMEIICHHUS (J1aJiee — 3asBJICHUE);

- TOATOTOBJIEHHBIH M O(OPMIICHHBIH B YCTAHOBJICHHOM TOPSJAKE IPOEKT
nepeycTporucTBa U (WIM) MEperyIaHuPOBKU TMEPEBOAUMOrO MOMeElleHus: (B clydae,
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€CIM TEepeyCTPOMCTBO M (WJIM) MEeperylaHupOBKa TPeOYIOTCS sl 0OecreueHus
WCIIOJIb30BaHUsI TAKOTO MTOMEIIEHUS B KaU€CTBE KMJIOTO WIIM HEKHUIJIOTO MOMEIICHUS );

- [PaBOYCTaHABJIMBAIOIIME JIOKYMEHTHl Ha TMEPEBOJUMOE IOMEIICHUE
(MONJTMHHUKY WM 3aCBUJICTEIbCTBOBAHHBIE B HOTapUAJIbHOM TMOPSAKE KOMHUU), B
clly4ae €cJM MpaBO Ha MEPEBOJMMOE MOMEUIEHUE HE 3aperucTpupoBaHo B EnnHoMm
rOCYJapCTBEHHOM PEECTPE HEIBUKUMOCTH;

- NpPOTOKOJN  of0miero  coOpaHusi  COOCTBEHHHKOB  IOMEIICHHM B
MHOTOKBAPTUPHOM JIOME€, COJEpXKAIllMK pelieHue o0 HMX COorjacud Ha MepeBOJl
KUJIOTO TTIOMENIEHUS B HEXXIIOE TOMEICHHUE;

- COTrjlacu€ KaXJIOro COOCTBEHHHMKA BCEX TIOMEIICHUHN, MPUMBIKAIOIUX K
NepPEeBOAUMOMY TOMEIICHHUIO, Ha TMEPEeBOJl JKWJIOrO TIOMEHICHUS B HEXHUIOE
NOMEILIEHHUE.

dopMmupoBaHUE  3asABICHUS B  JJIEKTPOHHOM  ¢dopMe  OCYIIECTBISIETCS
MOCPEJICTBOM 3aIlOJIHEHUS DJIEKTpOHHOU (GopMbl 3asBieHus Ha EnuHoMm moprane
TOCYJApCTBEHHBIX WM  MYHUIMMOAIBHBIX  YCIYr WIH  OQUIHUAIBHOM  CaiiTe
aIMUHUCTPAIIUK  AHTHUIIOBCKOTO CEJIBCKOTO TIOCelieHuss ©0e3 HEeOO0XOIUMOCTH
JOTIOJTHUTENILHOM TOIa4M 3asiBIICHUS B Kakoi-1nbo nHoH dopme.

2.6.2. [IlepeueHb JOKYMEHTOB (CBEICHMII), KOTOpBbIC 3asBUTEIb BIIPaBE
IPEJACTaBUTD 110 COOCTBEHHOW WHUITUATHUBE:

- TPaBOYCTAHABIWBAIOIIME JIOKYMEHThI Ha IEPEBOJMMOE TOMEIICHUE, €CIu
IpaBO Ha MEPEBOAMMOE MTOMELIEHNUE 3aPETUCTPUPOBAHO B ENMHOM rocy1apcTBEHHOM
peecTpe HEABUKUMOCTH;

- IUIaH TEPEBOAMMOTrO MOMEIICHHS C €r0 TEXHHUYECKHUM OINHCAaHuEM (B cllydyae,
€CIM TEPEBOAUMOE ITOMEIIECHHUE SIBISAETCS KWIBIM, TEXHUYECKHI NACIOPT TAaKOTO
TIOMEIIEHUS );

- TOATAXHBIH TUIaH 10Ma, B KOTOPOM HAaXOJUTCS MEPEBOAUMOE MOMEILICHHE.

B cnyuae HempencrtaBieHHs 3asBHTENEM IO COOCTBEHHOW WHUIIMATHUBE
BBIIIENIEPEUYHNCICHHBIX JIOKYMEHTOB OHHU TMOJJIEXAT MPEACTABICHUI0 B paMKax
MEXBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOICHCTBHSI.

2.6.3. 3asBieHre U JOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6.1, 2.6.2 HacTosAIIEr0
aIMUHUCTPATUBHOTO PErIaMEHTa, MOTYT OBITh MPEACTABIEHBI 3aSBUTEISAMH MO UX
BHIOODY B YNOTHOMOYEHHBIM opran win MO®IL[ nwgHo, mmOO0 HampaBICHBI
MOCPEJICTBOM TIOYTOBOM CBSI3M Ha OYMa)KHOM HOCHUTEJE, OO MPEACTABICHB B
YIOJHOMOYEHHBIN opraH B (opMe SJIEKTPOHHOTO TOKYMEHTa C HCIOJIb30BAaHUEM
Enunoro noprana rocy1apCTBEHHbIX U MyHUIIUIIATbHBIX YCIIYT.

Komuu  1OKyMEHTOB  JOMXKHBI OBITH  3aBEpPEHBl B YCTAHOBICHHOM
3aKOHO/ATENbCTBOM MOPSIKE.

3asBneHue B (opMe 3FIEKTPOHHOTO JAOKYMEHTa MOAMUCHIBAETCA IO BBIOOPY
3asIBUTEIIS

- POCTOM JIEKTPOHHOM MOJMUCHIO 3asiBUTENS (MPEACTABUTENS 3asIBUTENIA);

- ycuneHHOW (KBaM(PUITMPOBAHHOW, HEKBaTU(UIIMPOBAHHOMN) JIIEKTPOHHOMN
MOAMUCHIO 3asiBUTENS (ITPEACTABUTEIIS 3aABUTENS).

Ceptudukar  KiIoya  TPOBEPKH  YCUJIIEHHONM  HEKBaATU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMKUCH JOJKEH OBITh CO3/IaH U HCIOJIB30BaThCA B UHPPACTPYKTYPE,
o0ecrnieunBaroIIei MH()OPMaLIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
MH()OPMAILIMOHHBIX CUCTEM, UCIOJIb3YEMBIX JUISl MPEIOCTABJICHUSI TOCYAapCTBEHHbBIX
Y MYHUIIMNAIBHBIX YCIYT B 3JIEKTPOHHOU (popMe, KOTOpasi CO3AaeTCsl U IPOBEPSIETCS



C HCIOJIb30BAHUEM CPEJICTB AJIECKTPOHHON MOAMUCU U CPEJCTB YAOCTOBEPSIOIIETO
LIEHTPa, MMEIONIUX TMOJATBEPKJICHUE COOTBETCTBUS TPEOOBAHUSIM, YCTAHOBJIECHHBIM
dbenepaibHBIM  OPraHOM  UCIIOJIHUTENBHOM BiacTd B oOjacTh obOecredyeHus
0€30MacHOCTH, a TaKXKe MPU HAJUYUU Yy BIaJeiblla cepTU(UKaTa KI0Ya MPOBEPKU
KJIF04a MPOCTOM ANEKTPOHHOM MOAMKUCH, BEIJAHHOTO €MY MPU JIMYHOM MpUEME.

B cayuae oOpameHusi 3asBUTENS C HCIOJIb30BaHUEM WHOOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTu «VIHTepHEeT» K 3asBIEHUIO B (OpME DJICKTPOHHOTO
JIOKyMEHTa MPUIaraeTcsi Komusi JOKyMEHTa, YIOCTOBEPSIONIETO JIMYHOCTD 3asiBUTEIS
(YIOCTOBEPSIIOIIETO  JIMYHOCTh  MPEACTABUTENST  3asgBUTENS, €CJIM  3asiBJICHUE
MIPECTABISACTCS MPEICTABUTEIEM 3asBUTENS) B BUJE AJICKTPOHHOTO 00pasza TaKoro
JIOKyMEHTA.

[IpencraBnenne JaHHOTO JOKYMEHTa He TpeOyeTcs B cliydae MpeCTaBICHUS
3asBiIeHUS B (OpMe DIEKTPOHHOTO JOKYMEHTa TOCPEICTBOM OTIPaBKU Yepes
JTUYHBIN KabuHeT EnuHoro moprana rocyapCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT.

B cnyuae mnpencraBieHusi 3asBiieHHS B (OpME SJIEKTPOHHOTO JIOKYMEHTa
npejCTaBUTENIEM 3asBUTENsI, JICHCTBYIOIIMM HAa OCHOBAaHUU JIOBEPEHHOCTH,
K 3agBJICHUIO TAaKXXe TMPUJIAraeTCs JOBEPEHHOCTh B BHUJE JJIECKTPOHHOTO oOpasza
TaKoOro JIOKyMEHTA.

2.6.4. 3anpemaercst TpeOOBAThH OT 3asIBUTEIS:

1) mnpencraBieHHs JOKYMEHTOB M HWH(OpMamMM WM  OCYIIECTBICHUS
NEUCTBHM, TPEACTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMHU MPABOBBIMU aKTaMU, PETYJIHUPYIOIIMMH OTHOLIEHHUSI, BOZHUKAOIINE B
CBS3U C MPEJOCTaBICHUEM MYHHUIIMIAIBHBIX YCIYT;

2) TpEeNCTaBICHUS JOKYMEHTOB M HWH(OPMALUHU, KOTOPbIE HAXOIATCS B
pacloOpsKEHUN OpraHa, MPEIOCTaBIAIOLIIEr0 MYHHMIIMIAIBHYIO YCIYTY, HWHBIX
rOCy/IapCTBEHHBIX  OpraHOB,  OPraHOB  MECTHOI'O  CaMOYIpaBJICHHS  JUOO
NOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O
caMOyTpaBJIEHUs OpraHu3alui, YYaCTBYIOIIHUX B PEAOCTABICHUN
npeaycMOTpeHHbIX 4acThio 1 crtateu 1 ®expepansHoro 3akona ot 27.07.2010
Ne  210-®3 «O6  opraHuzanu  TPENOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHULUNAIBHBIX — ycayr»  (mamee —  @epepanbHblii  3akoH  Ne  210-03)
MYHULIUNAIBHBIX  YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMH AaKTaMH
Poccuiickor @enepanuy, HOPMATUBHBIMU MPABOBBIMM aKTaMu Bourorpaackou
00JaCTH, MYHHIIMMAIBHBIMUA TMPABOBBIMU aKTaMU, 3a HCKIIOUEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B OIpeeeHHbIN yacThio 6 ctathu 7 denepanbHoro 3akoHa Ne 210-D3
MepeyYeHb JTOKYMEHTOB. 3asBUTENb BIPABE MPEACTaBUTh YKa3aHHBIE JOKYMEHTHI W
uHQOpPMAITMIO B OpraHbl, MPEAOCTABIAIONINE MYHHUIUNAIBHBIE YCIYTH, IO
cOOCTBEHHOM MHUIIMATHUBE;

3) OCyIIECTBICHHUS ACHCTBHM, B TOM YHCIIC COINIACOBAHUM, HCOOXOIUMBIX IS
MOJIYYEHHUS TOCYAAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT U CBA3aHHBIX C OOpalleHueM
B HMHBIE TOCYJIapCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJEHUS,
OpraHu3aluy, 3a HMCKIIOYEHHUEM TMOJYy4YeHUs YCIYr M TOJY4YeHHUS JOKYMEHTOB U
uHpoOpMalMK, TMPEIOCTABIAEMBIX B peE3yJibTaTe€ NPEAOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B TIE€PEYEHb YCIYr, KOTOpbIE SIBJISIOTCS HEOOXOJMMBIMU U
00s13aTeNIbHBIMUA I TIPEJIOCTABICHUS MYHHUIIMIAIBHBIX YCIYT, YTBEP>KICHHBIN
pemienueM [{ymbl AHTUIIOBCKOTO cenbekoro nocesenust Ne 70/2 ot 11.12.2020r «O6
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YTBEPXKIECHUU  TEpPEYHs  YCIYr, KOTOpbIe  SIBISIOTCS  HEOOXOAMMBIMH U
00s13aTeNIbHBIMU JIJIs1 IPEOCTABICHUS MYHUITUTIATBHBIX YCIYT»;

4) mnpejacTaBICHUS JIOKYMEHTOB W WH(OpManuu, OTCYyTCTBUE © (HJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIHLHOM OTKa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTAaBICHUS MYHULIUITAIILHOW YCIIyrH, JTU0OO B
MPEOCTaBICHUY MYHUIIMTIAIBLHOM YCIYTH, 32 UCKIIOYEHHUEM CJICTIYIOIINX CIy4aeB:

- U3MeHeHHue TpeOOBaHUN HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEJOCTABICHUS MYHUIMIAIBHOW yCIYyrH, TIOCJ€ I[EePBOHAYAIBbHOW TOJAuH
3asBJICHUS O MPEJOCTABICHUN MYHUIIMTIATBLHON YCIIYTH;

- HAJIMYKE OMMOOK B 3asIBJIGHUM O MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIYTH U
JIOKyMEHTaX, TOJAHHBIX 3asBHUTEJIEM IOCJIE€ TEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUISl MPEIOCTABICHUS MYHUIIMIAIBHOW yCIyrd, OO B
MPEIOCTABICHUN MYHUIIUIAIBHOW YCIYTM M HE BKJIIOUCHHBIX B TPEACTaBICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- ICTEUYCHHUE CPOKa JICUCTBUS TOKYMEHTOB WM U3MEHEHNE UH(POPMAIUH MOCTIe
NepBOHAYAIILHOTO  OTKa3a B  TpPUEME  JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUITUTIATBLHON YCIyTd, MO0 B MPEIOCTABICHUH MYHHUIIUTTAIBHOM
YCIIYTH;

- BBIABJICHHE JIOKYMEHTAJIbHO TMOJTBEPXKJICHHOrO (akra (IIPU3HAKOB)
OImMM1OOYHOTO WJIM MPOTHUBOINPABHOTO JAEHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIA
OpraHa, MPENOCTaBIAIONIET0  MYHHUIMNAIBHYIO  YCIYTY,  MYHUIHUNAIBHOTO
CIIy’Kallero, pabOTHUKAa MHOTO(YHKIIMOHAJILHOTO IEHTPa, pabOTHUKA OpraHU3alluy,
npeaycMoTpeHHo 4actbio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, mpu
NEPBOHAYATBLHOM OTKAa3€ B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX /ISl TPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUN MYHUIIUTIATHLHON yCIYyTH, O YEM B
NUCbMEHHOM BHUJE 3a TMOJIKCHI0 PYKOBOJMTENS OpraHa, HpeIoCTaBIISIONIErO
MYHUIIUTAIBHYIO YCIYTY, PYKOBOIUTENSI MHOTO(QYHKIIMOHAIBHOTO IIEHTpa IpHU
NIEPBOHAYATBLHOM OTKAa3€ B MpUEME JJOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIIUTAIBHONW YCIYTH, JMOO PYKOBOAUTENS OpraHU3alllM, MPETyCMOTPEHHOU
yactbio 1.1 ctateu 16 denepanpHoro 3akona Ne 210-D3, yBegomiisieTcs 3asBUTENb, a
Tak)Ke MPUHOCATCS] U3BUHEHUS 32 JOCTaBIICHHbBIE HEYI00CTBA;

5) mpemocraBieHus Ha OyMa)XHOM HOCHUTENE TOKYMEHTOB W HWH(opMmaIiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3, 32 UCKIIIOUEHUEM CITYYaEB,
€CJIM HAaHECEHHWE OTMETOK Ha TakKhe JOKYMEHTbl JIMOO WX H3bATHE SBISETCA
HEOOXOIUMBIM YCIIOBUEM MPEAOCTABICHUS TOCYJAPCTBEHHOW WM MYHHUIUIIATHHOM
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eepabHBIMHU 3aKOHAMHU.

2.7. OcHoBaHMs nJi1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

3asiBUTENIO HAMPABISIETCS yBEAOMIIEHHE 00 OTKa3e B MpUEME K PACCMOTPECHUIO
3asBJICHUS B CiIy4yae, €Clu Mpu OOpalleHUuU 3a MPEIOCTaBICHHEM MYHUIMIMAIbHOU
YCIYrd B DIJIEKTPOHHOW (opMe B pe3yapTaTe MNPOBEPKU KBaTU(DUIIMPOBAHHOU
TIOJNHUCH BBISIBIICHO HECOOJIIOJICHHE YCTAaHOBJIEHHBIX cTaThell 11 demepanbHOTO
3akoHa oT 06.04.2011 Ne 63-®3 «OO0 »aekTpoHHOW mnoamucu» (mamee —
®enepanbhbliii 3akoH Ne 63-D3) ycinoBuil npu3HaHus €€ JelCTBUTEILHOCTH.
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2.8. HcuepnpiBarouuid MEpPEUYEHb OCHOBAHUM IS  MPUOCTAHOBJICHHS
MPEIOCTABICHNU MYHUIMNAIBHONW YCIYrM WIM OTKa3a B MPEAOCTaBICHUU
MYHULHUNAJIBbHON YCIIYTH.

2.8.1. OcHOBaHMs [J1 NPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHULMIIAJIBHOU
YCIYTH OTCYTCTBYIOT.

2.8.2. OTKa3 B MEpEeBOJE KUJIOTO MOMEIICHUS B HEXWIOE MOMEIIECHUE WU
HEXKHWJIOTO TOMEIIEHUS B )KUJI0€ TOMEILIEHUE JIOMYCKAETCA B CAy4asX:

- HENpEeACTaBJIEHUs  ONPENENEeHHBIX B  IOyHKTe 2.6.1  HacTosmiero
aJMUHUCTPATUBHOTO perjiaMeHTa JIOKYMEHTOB, OOS3aHHOCThH IO IMPEICTABICHUIO
KOTOPBIX BO3JIOJKEHA HA 3aBUTEIIS;

- MOCTYIUJICHHSI B OpPraH, OCYIIECTBISAIONINI MEPEBOJ MOMEUICHUN, OTBETAa Ha
MEXBEJIOMCTBEHHBIN 3ampoc, CBUIETEILCTBYIOIIETO 00 OTCYTCTBUH JIOKYMEHTa W
(wn) uHpopMaIu, HEOOXOAUMBIX ISl TIEPEBOAA KUJIOTO TMOMEIIECHUS B HEXKHIIOE
MOMEIIIEHUE WJIM HEXWIOrO MOMEIICHUS B JKWIJIOE MOMENIEHUE B COOTBETCTBUU C
nyHKTOM  2.6.2 HACTOSIIETO  aJMUHUCTPATUBHOTO  PETJIAMEHTA, eciu
COOTBETCTBYIOIIMM JOKYMEHT HE TIPEJACTAaBICH 3asBUTEIEM TI0 COOCTBEHHOM
uHunmatuBe. OTka3 B MEPEBOJAE MOMEIICHUS MO0 YKa3aHHOMY OCHOBAaHHUIO
JIOMYCKAETCA B CJIy4yae, €CJIM OpraH, OCYIIECTBISIONMNA MePEeBO MOMEIICHUH, TTOCIe
MOJIy4YCHHUS] YKa3aHHOTO OTBETA YBEJAOMUJ 3asiBUTENSl O MOJIYYECHHHM TAaKOTO OTBETA,
OPEJIOKUIT  3asIBUTENI0O  NPEJACTaBUTh JOKYMEHT U (Wiu) uHpOpMAIHIO,
HEOOXOJMMBIE NJiIsi TIEPEeBOJA JKUJIOrO IMOMEIIEHUS B HEXWIOE IOMEIICHUE WU
HEXWIOT0 TOMENIEHUS B JKUJIOE NOMENICHHWE B COOTBETCTBHHM C ITyHKTOM 2.6.2
HACTOSINIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA, U HE IMOJYYWJI OT 3asIBUTENS TaKWE
JTOKYMEHT W (Wiv) WHGOpPMAIMI0 B TEUCHHME MATHAALATH pabouux JHEW co JHA
HaIlpaBJICHUS YBEIOMIICHHUS;

- IPEJICTABIICHNS JOKYMEHTOB B HEHAJICKAIIIMI OpraH;

- HECOOTBETCTBUSI MPOEKTa NEpPEyCcTporcTBA W (WIU) MEpPEIuIaHuPOBKU
MOMEIIIEHUS] B MHOTOKBAPTUPHOM JIOME TPEOOBAaHUSM 3aKOHOIATEIHCTBA,;

- HECOOJIoJeHHs TpeaycMOTpeHHbIX JKWIHMImHBIM KojaekcoM Poccuiickoit
denepalii U 3aKOHOAATEIIBCTBOM O TPaJOCTPOUTEIBHON JIEATEIBHOCTH YCIOBUU

rnepeBojia oMenieHus .,

V' x cmyuasm  mecobmoodenuss npedycmompennvix  Kumuynvim  kodexcom Poccutickoti  @edepayuu  u

3AKOHOO0AMeNbCMBOM 0 2pa00CmMPOUMebHOU 0esmenbHOCU YCI08Ull Nepeood NOMeueHUs OMHOCAMCA:

NepPeBoo JHCUNO20 NOMEWEHUSL 8 HENCUTIOe NOMeWeHUe, ecit OOCIYN K NePeGOOUMOMY NHOMEWEHUIO HEBO3MONCEH
0e3 UCnoIb3068anUsl NOMEWeHUl, 00eCneyUsaOWUX 0OCTYN K HCULbIM HOMEWEHUSIM, UL OMCYMCMEYenm MeXHUYeCcKdast
803MOXMCHOCb 000pY008aMb MAKOU 00CMYN K OAHHOMY NOMeWeHUIo, eciu nepesooumoe nomeweHue seaemcs
YACMbIO JHCUNO20 NOMeujeHUsi TUOO UCNONb3YEMCsi COOCMBEHHUKOM OaHHO20 NOMEUEHUS. UU UHBIM 2PANCOAHUHOM 68
Kayecmee Mecma NOCMOSIHHO20 NPOJCUBAHUSL, A MAKJICe ecli NPaso COOCMEEHHOCIU HA NEPesoouMoe NoMeueHue
obpemeneHo npasamu Kakux-iuoo auy;

NEePesood HENCUIO20 NOMEWEHUSL 68 JICULOe NOMeujeHue, eci maKoe nomeweHue e omeedaem mpebo8anusM,
KOMOPbIM OO0JINCHO OMEeuanms JHCUloe NoMeweHue u Komopuvle ycmarnoeienvl Ilocmanosnenuem I[lpasumenscmea
Poccuiickou @edepayuu om 28 aneaps 2006 2. Ne 47 «O6 ymeepowcoenuu Ilonodcenus o npusHaHuu nomeweHus
JHCUTLIM ROMEUSCHUEM, HCUTIO20 NOMEWEHUSI HENPUSOOHBIM OISl NPOAICUBAHUS, MHO2OKEAPMUPHO20 0OMA ABAPULIHBIM U
NnooNeHCawumM CHOCYy UIU PeKOHCMPYKYUU, CA008020 O0OMA HCUTBIM OOMOM U HCULO20 OOMA CAO08bIM OOMOM» UMU
OMCYmMCmeyem 603MONCHOCHb 0DeCneuUumys COOMEEMCmeue maKo2o NOMeujeHUst YCmaHoGIeHHbIM Mpebosanusim aubo
ecu npago cobCMBEEHHOCMU HA MAKOe NoMeujeHue 00peMeHeHo NPABAMU KAKUX-TUO0 Tuy;

nepeoo Keapmupbl 8 MHO2OKEAPMUPHOM OOME 6 HENHCUL0e NOMeujeHue, eCiu MaKas Keapmupda PAcnoiloNceHd
HA Nepeom smavice YKA3AHHO20 OOMA UMW Gblide NepP8o20 IMAdCA, NPU IMOM NOMEUEHUsl, PACHOJIONCEHHbIE
HeNnocpeoCmeeHHO Noo Keapmupou, NEPesoOUMOlL 8 HENCUILOe NOMEUICHUE, SLGSLIOMCSL JHCUTILIMU,

nepesood HCUNO20 NOMEWEHUS. 8 HAEMHOM 0OMe COYUATLHO20 UCNONIb308AHUSL 8 HEHCUNOE NOMEUCHUE;

omcymemeaue  co2nacusi COOCMEEHHUKO8 HOMeweHull b0 peuieHus: obue2o coopanus CcoOCMEEHHUKO8
nomeujeHull 8 MHO2OK8APMUPHOM 0OMe HA PEKOHCIMPYKYUIO U UCHOIb308AHUE 00We20 UMYUeC8d MHOCOKE8APMUPHO20
ooma (KOHCMPYKMUBHBIX IJIeMEHMO08 30aHUS, 3eMEIbHO20 YHACMKA), eClit Nepedoo JHCUN020 NOMEWEHUs 8 HedCUloe
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2.9. MyHununanbHas yciayra npeocTaBisieTcss OecIuiaTHo.

2.10. MakcumanbHBI CPOK OKHMJIAHHUS B OYEPEAU NIPU NOJAYE 3ASBICHUSA U IPH
IIOJIyYEHNH PE3yJbTaTa NPEAOCTABICHUS MYHULMNAIBHOM YCIYyTM B Ciydae
oOpalieHusi 3asBUTES] HEMOCPEACTBEHHO B YNOJIHOMOYEHHBbIM opraH win MOIL]
cocTaBisier 15 MUHYT.

2.11. Cpok perucrpauuy 3asBICHUS M NPWIAracMbIX K HEMY JOKYMEHTOB
COCTaBJISIET:

- Ha TIMYHOM TIpUeMe TpakaaH — He Oonee 20 MUHYT;

- IIpY [OCTYIUICHUHU 3asBJICHUS U JOKYMEHTOB I10 Ito4yTe wiu yepe3d MOPILI — He
Oonee 3 nHEN co IHA MOCTYIJICHUS B YIIOJHOMOYEHHBIN OpraH;

- IpU TOCTYIUICHUM 3asBICHUSI B (POPME AJIEKTPOHHOTO JOKYMEHTa, B TOM
YUCJE€ IMOCPEACTBOM EIMHOro mnoprajna TOCYAapCTBEHHBIX W MYHMIIMIAIBHBIX
ycIyr — He no3jaHee 1 pabodero JHs, CIEAYIOLIEro 3a JIHEM MOCTYIUICHUS 3asBICHUS
B YIIOJIJHOMOYEHHBIN OpTraH.

2.12. TpeOGoBaHus K TIOMEIICHHUSIM, B  KOTOPBIX MpPEAOCTaBIsAETCA
MYHULUIAJIbHAS YCIyTa, K 3]y OXUIAHUS, MECTaM JJIsl 3alOJHEHUs 3alpoCcOB O
NPEIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3lamMu
UX 3aI0JIHEHUS U MEepeYyHeM JOKYMEHTOB U (Win) mHpopMaIuu, HeoOOXOIUMBIX IS
NPENOCTaBICHUS] MYHULMIAIBHON YCIyrd, B TOM YHCIE K OOECHeYeHHIO
JOCTYITHOCTH  JUII  HMHBAJIHUJOB YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU C
3aKOHOAATENICTBOM Poccuiickon denepanuu 0 COUMAIbHON 3alIUTE UHBAJIUIOB.

2.12.1. TpebGoBaHusi K TIIOMECIICHHSIM, B KOTOPBIX MPEIOCTABISICTCS
MYHHUIUIIAJIbHAS yCIIyTa.

[lomemenns, B  KOTOPBIX MPEAOCTABISAETCS  MYHHMIIMNAIbHAs  yCIyra,
oOecreynBaloTCcsl HEOOXOAMMBIMU [IJISI MPEAOCTABICHUS MYHULHUIIAIBHON yCIyTH
o0opyaoBaHUEM (KoMIIbIOTEpaMHU, CpeACTBaMHU CBS3H, OpPITEXHUKOW),
KaHLETISPCKUMUA ~ TPUHAAJICKHOCTIMHU, HMHPOPMAIMOHHBIMA W CHPaBOYHBIMU
MaTepHualiaMy, HaTrJISIIHON WH(GOpPMAIIUEH, CTYJIbSIMHU B CTOJaMH ).

[Tomemenust agMUHACTPALUN AHTUIIOBCKOTO CEJIBCKOI'O MOCEJICHUS JOJIKHBI
COOTBETCTBOBAaTh  caHUTapHbiM mpaBuigam CII  2.2.3670-20 «CanutapHo-
AMUACMHUOJIOTUYECKUE  TPeOOBaHUS K  YCJIOBHSIM  TpyAa», YTBEPXKICHHBIM
IIOCTAaHOBJIEHUEM [JIaBHOIO TrOCYJAapCTBEHHOIO CaHWUTApPHOrO Bpauda Poccuiickon
Oenepaniun - ot 02.12.2020 Ne 40, wm OwbiTb 00OpPYIOBaHBI CpEIACTBAMU
II0KapOTYLICHHUS.

Bxon wu BeIXOZ U3 TMOMEHIEHHH OOOpPYIYIOTCS  COOTBETCTBYIOIIMMHU
YKa3aTeNsIMH.

Bxon B ymomHOMOYeHHBIN opraH obOopyayeTcss WHOOPMAITMOHHONW TaOIMYKOM
(BBIBECKOH), coaepxkaimieil MHPOPMAIMI0 O HAUMEHOBAaHWHU, MECTE€ HAXOXKIEHHUS U
pexuMe padoThl.

Kabunetsr  obopynyrorcss  WHGOPMAIMOHHONW  TaONMMUYKOW  (BBIBECKOM),
comepxamied  MH(pOpPMAIMIO O HAUMEHOBAaHUM  YIOJIHOMOYEHHOIO  OpraHa
(cTpyKTypHOTO No/Ipa3/ieNIeHus), OCYIIECTBIIIOLIETO IIPEAOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.

2.12.2. TpeGoBaHus K MECTaM OXKUJIaHUS.

c853aH ¢ HeoOXOO0UMOCMbI) NpOBeOeHUs pabom No PEeKOHCMPYKYUU MHO2OK8APMUPHO20 oOoma Jaubo ¢
npedoCmasneHuemM 3asa6UMmento 8 IMUX Yeusax yacmu 0oue2o 3eMebHO20 YUachiKa.



Mecta oxuIaHHUs JOJDKHBI COOTBETCTBOBATH KOMMDOPTHBIM YCIOBUSIM IS
3asBUTENIC M ONTUMAJIbHBIM YCIOBHUSIM PaOOThl CHEHUATMCTOB YHOJHOMOYEHHOTO
oprasa.

Mecta oXujaHusi JNOMKHBI OBITb OOOPYAOBAaHBI CTYJIBbSIMH, KpPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.12.3. TpeOoBaHus K MECTaM IpHUeMa 3asBUTENECH.

[IpueM 3asiBUTENEN OCYIIECTBIAECTCS B CHEHHAIBHO BBIICTICHHBIX I JTHUX
LieJIEW IOMEILEHUAX.

Kaxxnoe pabouee MecTo CrenuaIucTOB YIIOTHOMOYEHHOTO OPTraHa JI0JKHO OBITh
000pyZOBaHO TMEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTyma K
HEOOXOAUMBIM WH()OPMAIIMOHHBIM 0a3aM JIaHHBIX, MEYATAIOMIUM M KOMHUPYIOUIUM
YCTPOKCTBAM.

[Ipu opranuzanuu pabo4yux MeCT JOJKHA OBITh MPEIYCMOTpPEHA BO3MOXKHOCTH
CBOOOJHOIO BXOJla M BBIXOJIa CHEIHAIMUCTOB YIOJHOMOYEHHOI'O OpraHa u3
MOMEIIEHUS PU HEOOXOIUMOCTH.

Mecra cmaud M TOJAYyYECHHS JOKYMEHTOB 3asBUTCISIMH, MecTa A
uHOOPMUPOBaHMS  3asBUTENIEd W  3arlOJHEHUs] HEOOXOIUMBIX JOKYMEHTOB
000pYIYIOTCS CTYBSIMU (KpeciaaMu) U CTOJIaMH M 00€CTICYMBAIOTCS MUCUeH Oymarou
Y TTMCbMEHHBIMU TTPUHAJICKHOCTSIMU.

2.12.4. TpeGoBaHus K HHPOPMALIMOHHBIM CTEHIAM.

B momemieHusx ymnoJHOMOYEHHOTO OpraHa, MpeIHa3HAYeHHBIX ISl paboThl C
3asIBUTENISIMU,  pa3MENIaloTcs  HMHQOpPMAIMOHHBIE  CTEHIbI, O00eCleYnBaIOIIUe
noJjiydeHue nH(GopMaIuu o NpeoCTaBICHUH MYHUIIUIIAIBHON YCIyTH.

Ha undopmarnmonHsix cTeHaax, 0opUIMaIbLHOM CaiiTe YIIOJIHOMOYEHHOTO OpraHa
pa3MenaTces cleayrnne nHPpopManoOHHbIe MaTepUalbl:

U3BJIICUCHHUS] W3 3aKOHOAATENbHBIX M HOPMATUBHBIX IPABOBBIX AKTOB,
COIEpKalllUX  HOPMBI,  PEryJUPYIOIIUE  JEATEIbHOCTh IO  HCIHOJIHEHUIO
MYHHIANAJIBbHON YCIIYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOIO PETJIaMEHTA;

uHGOpPMAIIHS O MOPSIIKE UCTIONHEHUS MYHUIIUTIAIBHON YCIYTH;

nepeueHb JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEIOCTaBICHUS MYHUIIMITATbHON
YCIIYTH;

dbopMbI B 00pa3bl JOKYMEHTOB JIJIS 3aTIOJTHCHHS.

CBEJICHUSI O MeCTe HaxoXJeHuss u rpaduke padboOThl HAUMEHOBAHUE
aIMUHUCTPAIIMA MYHUITUTIATLHOTO oOpa3zoBanust u M®II;

CIpaBOYHBIE TeNe(OHBI;

azpeca 3JIEKTPOHHOM MOYTHI U afapeca MHTepHeT-caiToB;

uHpOpMaIMsI O MECT€ JUYHOTO TpHeMa, a TaKkKe 00 YCTaHOBIEHHBIX IS
JUYHOTO IIpUEMaA JTHAX U Yacax.

[Ipu w3MeHeHnn wWHPOPMANIMKM TIO WCHOJHCHUIO MYHHIMITAIBHONW YCIIYTH
OCYILECTBIISIETCS €€ MEPUOANYECKOE OOHOBIICHHUE.

BusyanbHas, TekcToBas U MyJbTUMeIUMHAs UWHGOpMALUS O TMOPSAKE
MPEOCTABICHUS MYHUIMIIAIBHONW YCIyrd pa3MmeliaeTcss Ha WH(OOPMalMOHHOM
CTeHJe Wiu HHPOPMAUMOHHOM TepMHUHale (ycTaHaBIMBAEeTCS B YIOOHOM JUist
rpaxkJaH Mecte), a Takke Ha EauHom  moprajse  rocynapCTBEHHBIX
U MYHHIUNATBHBIX ycayr (WwWWw.gosuslugi.ru), a Taxke Ha OQUIIMAIBHOM caiTe
yrosjHoMoueHHoro oprana (https://antipovskoe-adm.ru).
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OdopmiieHne BU3yaldbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HHGMOpMAUU O
MOPSAJIKE TPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH JOJIKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PHUTEIIBHOMY M CIIyXOBOMY BOCHPUATHIO 3TOH HH(pOpMaUu
rpakJaHaMu.

2.12.5. TpeboBanuss K 0O€CHEUECHUIO JOCTYMHOCTA MPEIOCTABICHUS
MYHUIUTAIBHON YCIIYTH JIJISl MHBAJIUAOB.

B nensax oOecrieueHust yclioBUNA TOCTYMHOCTH JJIsl MHBAJIMI0B MyHUIIMIIATBHOM
YCIIYTH JOJIKHO OBITh 00ECIIEUEHO:

- OKa3aHuWE€ [JOJDKHOCTHBIMM JIMLAMH  AJMUHUCTPALMK  AHTUIIOBCKOIO
CEJIBCKOr0 MOCENEHUS MOMOIIM WHBAJINWIAM B NOCAJAKE B TPAHCIIOPTHOE CPEACTBO U
BbICAJIKE M3 HEro Iepei BXOJOM B IOMENIEHHUS, B KOTOPBIX MPEIOCTaBISETCS
MYHUIIMTAIbHAS YCIyra, B TOM YUCJE C UCTOIb30BaHUEM Kpeca-KOJSCKHY;

- OecnpensTCTBEHHBIN BXO MHBAJIUIOB B IOMEIIEHUE U BBIXOJI U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJILHOTO MEePEABUKEHUSI UHBAIHUJIOB TI0 TEPPUTOPUHU
OpraHu3alyy, MOMEIICHHs], B KOTOPBIX OKa3bIBA€TCA MyHUIIUIIATbHAS YCIIYTa;

- COIIPOBOKJCHUE WHBAJIMJOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (PYHKIUU
3pEHUsT MU CAMOCTOSITEJNIBHOTO TEpPEBUKEHUSA, M OKa3aHWE UM [IOMOIIM Ha
TEPPUTOPUM OpPraHU3alMM, TIOMEIICHUS, B KOTOPBIX OKa3bIBACTCS MYHHUIIMIIAJIbHAS
yCIIyra;

- HaJJIexalee pas3MelleHue OOOpyAOBaHUS MW HocuTened uHoOpMalnH,
HEOOXOUMBIX Il obOecrieueHuss OecTpensaTCTBEHHOro0 JOCTyla WHBAJIUAOB B
NOMEUIEHUA U K yClIyraM, C y4eTOM OIPaHMYE€HUIN UX )KU3HEEATEIbHOCTH;

- ayOnupoBaHHWE HEOOXOIMMOMW Jisi MHBAJUAOB 3BYKOBOM W 3PUTEIHHOU
uHopManMKM, a TaKXKe HAIIMUCEH, 3HAKOB M HMHOM TEKCTOBOM U TpaduyecKon
uHGOpMAIIMK 3HAKaMH, BHITTOJIHEHHBIMU peNibe(pHO-TOUSHUHBIM IpudTOoM bpaiins;

- TOTYCK CYpJAOIEepeBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

- JIOTMYCK COOaKW-TIPOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOLIETO
ee crenuaibHoe OO0y4YeHHWE W BbIAAHHOTO 1O ¢GopMe U B TOPSAIKE, KOTOpHIE
OTpeeNsIIOTCsl PeiepaabHbIM OPraHOM MCIIONHUTEIBHOM BIACTH, OCYIIECTBIISIIONTUM
(GYHKIIMU IO BBIPaOOTKE U peaau3allii TOCYAapCTBEHHOM MOJUTUKU U HOPMATHBHO-
IPaBOBOMY PETYJIMPOBAHUIO B Chepe COLMATbHOM 3allUThl HACEICHHUS,

- TpPENOCTaBlI€HUE TPU HEOOXOIUMOCTH YCIYTH MO MECTY >KUTEIbCTBA
WHBAJIN/IA WIH B TUCTAHIIMOHHOM PEXUME;

- OKa3aHue€ [JOJHDKHOCTHBIMU JIMUAMHM  aJMUHUCTpalUUd  AHTUIIOBCKOI'O
CEJIbCKOTO IOCEJIEHUsI MHOM HeoOXOJMMOM MOMOIIM HMHBAIWAAM B IPEOJOJICHUU
0apbepoB, MPEMATCTBYIOIMUX MOTYICHUIO UM YCIyT HApaBHE C APYTUMH JIUIIAMHU.

2.13. TlokazarensiMi  JOCTYITHOCTH W KadyeCTBA MYHHIIMNAIBHOW YCIyTH
SABJISIIOTCSL  MPENOCTABIICHHE  MYHHUIMIAIBHONM  yCIYrM WIM  OCYIIECTBIICHHUE
OTJIEIBHBIX ATMUHUCTPATUBHBIX TPOIEAYP B DIEKTPOHHOW QopMe, MOTydeHHE
3asiBUTENIeM MH(OpMAlUM O XOAE MPEAOCTABICHUS MYHMIIMNAIBHOW YCIYTU C
UCIIOJIb30BAaHUEM CPEJCTB TEIEPOHHOM CBSA3M, 3JIEKTPOHHOTO HHPOPMHUPOBAHUS,
COOJII0JIEHNE CPOKOB MPEJOCTABICHHUS] MYHHIIMIIAIIBHON YCIYTH, OTCYTCTBHE Kallo0
U TPETEeH3UH CO CTOPOHBI 3asBUTEINS, a TakKe CYIEeOHbIX aKTOB O MPU3HAHUU
HE3aKOHHBIMU pElIeHuM, aeicTBuid (0e31elcTBUs) YIOTHOMOUYEHHOTO OpraHa Hu
JOJKHOCTHBIX JIMII YIIOJTHOMOYEHHOTO OpraHa.

2.14. Huble TtpeOoBaHMS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOECHHOCTHU
MPEAOCTABICHUSI MYHUIIMTIATBHBIX YCIYT B 3JIEKTpOHHOU Popme u MDILI.



OCcOOEHHOCTH OCYLIECTBICHUS OTAEIbHBIX AJIMHHHCTPATUBHBIX MPOLEIYP,
JICUCTBUH, BBIIOJIHECHUE KOTOPBIX oOecrieunBaeTcs 3aSIBUTECIIIO
OpyU  TOPENOCTaBICHUM  MYHUUMNAIBHOM  ycIyru B JJIEKTPOHHOM  (opme,
U TOPEeAOCTaBICHUS MyHULMNANbHOW  ycayru yepe3 MODI[  ycraHOBiIEHBI
B paszelie 3 HaCTOAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, 110¢JIe10BATEJIBHOCTD M CPOKHU BBINOJTHEHUS aIMHUHUCTPATHBHBIX
npoueayp (aercrBuii), TPe0OBaHUA K NOPSAAKY UX BbINOJIHEHHSI, B TOM YHCJIe
0CO0E€HHOCTH BBLINOJHEHHSI A/IMUHUCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOM
(dopme, a Takke 0C00EHHOCTH BbINOJHEHHUSA A IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX IIEHTPaX

3. TlpenocraBieHre MYHHUIIMIAIBHOM YCIYTHM BKJIIOYAeT B ceOsl cieayrouue
aJIMUHUCTPATUBHBIC MPOIIETYPHI:

1) mpueM W perucTpaius 3asABJICHUS M JOKYMEHTOB (OTKa3 B IMpHEME K
PaCCMOTPEHUIO 3asBJICHUS U IOKYMEHTOB);

2) ¢gopMupoBaHHE U HAIpaBIECHHUE MEKBEJOMCTBEHHBIX 3alPOCOB B OpraHbI,
Yy4acTBYIOIIHE B MPEIOCTABICHUN MYHUIIUTTIAIIBHOU YCITYTH;

3) paccMoTpeHHe 3asBICHHMS U TPEACTABICHHBIX JTOKYMEHTOB, HAIpPABJICHUE
(BpIIaya) 3aABUTENIO YBEJIOMJICHUS O TEPEBOJIEC JKUJIOTO TMOMEIICHHS B HEXKUIIOE
MOMEILIEHHE U HEXKUJIOro MOMEIICHHs B JKWJIOE MOMELIEHUEe MO0 yBeJAOMIIEHUSI 00
OTKa3€ B IEPEBOJE IKUJIOTO MOMEIICHUS B HEXKUJIOE€ IMOMEIICHHE U HEXKUIIOTO
NOMEUIEHUS B )KHJIOE ITOMEIIECHHUE.

3.1. IlpueM W perucTpaius 3asBICHUS W JIOKYMEHTOB (OTKa3 B TpUEME K
PACCMOTPECHHUIO 3asBJICHUS U JJIOKYMEHTOB).

3.1.1. OcHoBanueM i Hauvajlla AJIMUHUCTPATUBHOM MPOLIEAYPHI SBIACTCS
NOCTYIUIEHHUE B YIOJIHOMOYEHHBIM OpraH 3asBI€HUS M NPWIAraeMblX K HEMY
JIOKYMEHTOB, Ha JMYHOM mpueme, yepe3 MODIL], modroBbIM OTHpaBICHUEM WM B
AIIEKTPOHHOM opme.

3.1.2. Ilpu npueme 3asgABICHUS W JIOKYMEHTOB JOJDKHOCTHOE  JIMIIO
aIMUHHUCTPAIU AHTHUIIOBCKOTO CEJIbCKOI'O IMOCEJIEHUsI, OTBETCTBEHHOE 3a MPHUEM U
perucTpauulo  3asBiieHus, crnegquamct MOIl, ocymecTBiIsfsOmMMUNA  pUEM
JOKYMEHTOB, MPOBEPAET KOMIUIEKTHOCTh MPEACTABIEHHOIO B COOTBETCTBUM C
nyHkramu 2.6.1 u 2.6.2 Hacrosllero aJIMUHUCTPATUBHOIO peErjiaMeHTa I1aKeTa
JIOKYMEHTOB, TIPU HEOOXOJUMOCTH AT KOMHIO C MPECTABICHHBIX 3asBUTEIIEM
MOJJIMHHUKOB JIOKYMEHTOB M 3aBEPSIET UX.

3.1.3. [Jo/KHOCTHOE JIMIO AJMUHHUCTPAIMd  AHTHUIIOBCKOTO  CEJIbCKOTO
MOCEJIEHUs], OTBETCTBEHHOE 3a MPUEM M PErUCTPalUI0 3asBICHUS, NMPUHUMAET U
PETUCTPUPYET 3asiBIICHUE C MPUJIAra€MbIMHU K HEMY JOKYMEHTaMH.

3asBNEeHWE W OpwiIaraeMble K HEMY JOKYMEHTbI, IOCTYINHUBIIME B
aIMUHUCTPALINI0 AHTUIIOBCKOTO CEIbCKOTO TOCEJIEHHUS] B DJIEKTPOHHOM BHJIE,
PETHCTPUPYIOTCS B OOLIEM MOPSJIKE.

[TonyueHnue 3asBICHUS W MPUIAraeMbIX K HEMY JOKYMEHTOB MOATBEPKIAACTCS
YIOJIHOMOYEHHBIM OPraHoOM IyTEM BblAauM (HAMpaBlICHUsI) 3asBUTENIO PACIHUCKU B
MOJIyYEHUHU JOKYMEHTOB C YKa3aHMEM HUX IMepeyHs U JaTbl HUX MOJYYEHUS
YIOOJIHOMOYEHHBIM OpraHoM, a TakKKe C YKa3aHWeM TMepeyHs CBEJICHUN W
JIOKYMEHTOB, KOTOpble OyAyT MOJIy4eHbl MO MEXKBEJIOMCTBEHHBIM 3ampocam. B




ciydae MpenocTaBleHUss JOKYMEHTOB yepe3 MODI] pacnncka BBIIAETCA YKa3aHHBIM
MO®II.

IIpy mocTynneHuu 3asBJICHUS UM NPWIAracMbIX K HEMY JOKyMeHTOB B M®II,
MOCJIETHUN HE MO3JHEee AHS, CIEIYIOIIEro 3a JTHEM HMX MOCTYIUIEHHs, 00eCleuynBaeT
repenady 3asBICHUS W MPUIIAraéMblX K HEMY JOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH.

3.1.4. Ilpm mnocrymineHWH 3asBICHHUS MO TIOYTE€ JOJDKHOCTHOE  JIMLIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHULUINAIBHOU
yCIIYyI'HM, OPUHUMAET M PETUCTPUPYET 3aAABJICHUE C MPUIATAEMBIMU K HEMY
NOKYMEHTaMH.

[Tonyyenue 3asBiieHus B (OpME DJIEKTPOHHOIO JIOKYMEHTa U IPUJIAraeMbIX K
HEMY  JIOKyMEHTOB  IOATBEPKAAETCS  YIOJHOMOYEHHBIM  OPraHoM  IyTEM
HaIIPaBJICHUS 3asIBUTEII0 YBEJIOMIICHHUS, COIEPKALIEr0 BXOAAIINNA PETUCTPAlMOHHbBIN
HOMED 3asBJICHUS, JaTy I[OJYYEHHS YINOJHOMOYEHHBIM OpPraHOM YKa3aHHOTO
3asiBJICHUS M TIPUJIAraeMbIX K HEMY JOKYMEHTOB, a TaKXKe MepeueHb HAUMEHOBAHUM
¢aitnoB, mpeACTaBICHHBIX B (OpPME 3JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX
o0beMa, a TakXKe MepeyHsl CBEJICHUM M JOKYMEHTOB, KOTOpbIE OYIyT MOJYYEHBI 1O
MEXBEJOMCTBEHHBIM 3aIpocaM (Jajiee - yBeZOMJIICHUE O MOJYyYEHUH 3asiBICHHUS ).

VYBenoMIIeHHE O MOJYYEHUH 3asIBJICHUS HAIIPABISETCS YKAa3aHHBIM 3asBUTEJIEM B
3asiBJICHUH CIIOCOOOM He T03/[Hee paboyero JAHs, CISAYIOUIEro 3a JHEM MOCTYIICHUS
3asBJICHUS B YIIOJIHOMOYEHHBIN OPraH.

3.1.5. Ilpu nocTyrnieHUH 3asiBJICHUS B AJIEKTPOHHON (opMe AOHKHOCTHOE JIUIO
YIOJITHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHUIUIIAIbHOU
yCIyTd, B TeueHue 1 paboyero HA ¢ MOMEHTA €r0 PETUCTPALIMK MTPOBOIUT IPOBEPKY
IOJUIMHHOCTH TPOCTOM JJIEKTPOHHOW IOANMUCH 3asBUTENS C MCIOJIb30BAHUEM
COOTBETCTBYIOIIIETO CEPBUCA €AMHONU CUCTEMBI UICHTU(DHUKAIIMY U ayTeHTU(DUKAIUH,
a TaKXke MPOIEAYPY MPOBEPKHU JAEHUCTBUTEIBHOCTH KBAIU(DHUIIMPOBAHHON MOMIMKCH, C
UCIIOJIb30BAHUEM KOTOPOH MOJIMKCAHO 3aABJIEHUE (ITAKET AJIEKTPOHHBIX JOKYMEHTOB)
O TMPENOCTABICHUH MYHULUNAIBHON YCIYTd, IPEAYCMATPUBAIOLIYIO IPOBEPKY
coOJII0IeHNUs YCIIOBUM, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akoHa Ne 63-03.

B cnyuae ecnu B pesynbTaTe MPOBEPKH KBATH(PUIIMPOBAHHOW MOAMHCH OyAeT
BBISIBJIICHO HecoOITI0IeHne YCTAHOBJIEHHBIX  YCIJIOBUH MPU3HAHUS ee
JNEUCTBUTEIIBHOCTH, YIIOJHOMOYEHHBIM OpraH B TEUYEHHE TpeX JHEW CO JHA
3aBepIeHUs MPOBEJCHUS TaKOW MPOBEPKHU MIPUHUMAET PEIlieHrne 00 0TKa3e B MpUEME
K PAacCCMOTPCHUIO 3asBIICHHS M HAMpPaBISET 3asBUTENIO yBeAOMIIeHHE 00 3TOM B
ANEKTPOHHON (opme c ykazaHweMm MyHKTOB ctaThl 11 ®DepepambHoro Ne 63-D3,
KOTOpbIE TOCIYKWIM OCHOBAaHHUEM ISl TNPUHATUA YKA3aHHOTO peuieHus. Takoe
YBEJIOMJICHHE TIOJIMTMCHIBACTCS KBaTU(UIUPOBAHHOW TOMAMUCHI0 PYKOBOJUTEIS
YIIOJJTHOMOYEHHOIO OpraHa WM YIOJHOMOYEHHOTO WM JIOJDKHOCTHOTO JIMIA H
HaIpaBJIAeTCsl MO aJpecy 3JIEKTPOHHOW MOYTHI 3asBUTENS JMOO B €ro JIMYHBIMA
kaOuHeT Ha ExuHOM mopTasne rocy1apCTBEeHHBIX M MYHUIIATIATBHBIX YCIIYT.

3.1.6. MakcumanbHbIA CPOK UCIIOJHEHUS aIMUHACTPATUBHOW MPOLIEAYPHI:

- Ha JINYHOM TIpueMe rpaxkjaaH — He Oosiee 20 MUHYT;

- IIPU MOCTYIUICHUH 3asBJIEHUS U JIOKYMEHTOB MO nourte win yepe3 MODIL] — ne
6osee 3 AHE CO JHS MOCTYIJICHHS B YIIOTHOMOYEHHBIN OpraH;

- IIPY MOCTYIUICHUU 3asiBJICHUS B JIEKTPOHHOU opme — 1 pabounii 1eHb.



VYBenomiienne o0 OTKa3ze B MpPUEME K PACCMOTPEHHUIO 3asBJICHUSA, B CIy4ae
BBISIBIICHUSI B  XOJ€ TMPOBEPKH  KBATU(DUIIMPOBAHHON TMOAMKHCH  3asBUTEIIS
HECOOIOJICHNUSI YCTAaHOBJICHHBIX YCJIOBUW TMpU3HAHUA €€ JICHCTBUTEIBbHOCTH
HAMpaBJIsE€TCS B TEUCHUE 3 THEW CO JHS 3aBEPILICHUS MPOBEICHUS TAKOW MPOBEPKH.

3.1.7. Pe3ynpTaToM UCHOIHEHUS aIMUHUCTPATUBHON MPOLEYPHI SABIISICTCS:

- IpUEM U pEeTUCTpalUsl 3asBJICHUS, Bblava (HarmpaBjieHUEe B SJIEKTPOHHOM BUJIE
i B MO®I) 3asiBUTENI0 paclUCKU B TTOJTYUYECHUH 3aBJICHUSI U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB (yBEIOMJICHUS O TTOJTYYEHUH 3asBICHUS);

- HalpaBJICHHE YBEJOMIJIEHUA 00 OTKa3e B IpHEME K paCCMOTPEHHUIO 3asiBJICHUS,
MOCTYIUBUIETO B AJIEKTPOHHOM BHUJIE, IO OCHOBAHUSAM, YCTAHOBJIEHHBIM ITYHKTOM 2.7
HACTOSILETO AAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2. ®opMHUpOBaHWE W HAMPaBICHHUE MEKBEJIOMCTBEHHBIX 3aPOCOB B OpTraHbI
(opraHu3aium) , y9acTBYIOIIUE B MMPEIOCTABICHUN MYHUIIUITATbHON YCIYTH.

3.2.1. OcHoBanueM [ Hayaja aJIMHUHHCTPATUBHOM MNPOUEAYpPHI SBISAETCS
NOJTyYeHHE 3asBICHUS W JOKYMEHTOB JOJDKHOCTHBIM JIUIIOM YIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHNE MyHHUIIUTIATHbHON YCIIYTH.

3.2.2. B ciaydae ecnu TOKyMeHTHI (MHpOpMAIHs), MPEAYCMOTPEHHBIE MTyHKTOM
2.6.2 HacTOSIIEro aIMUHUCTPATHBHOI'O pErJIaMeHTa, He OBUIM TpeACTaBICHBI
3asiBUTEJIEM O COOCTBEHHOM WHUIIMATHBE, AOHKHOCTHOE JIMIIO YHOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHUIUNAIbHOM YCIyTH, FOTOBUT W
HamnpaBisieT B YCTAaHOBJICHHOM 3aKOHOJATEJIbCTBOM IOPSAJIKE MEKBEIOMCTBEHHBIE
3arpochl B OPraHbl, B pacHOPSKEHUH KOTOPBIX HaXOMATCS yKa3aHHBbIE JOKYMEHTHI U
uHbOpMaIus.

3.2.3. B cnyuyae ecnau 3asgBUTENEM CAMOCTOATEIbHO NPEACTABIECHBI BCE
JOKYMEHTBI, HEOOXOAMMBIE [UIsl TPEAOCTABICHUS MYHULUNAIBHOM YCIYIM U B
pacrnopsKEHUH YIIOJTHOMOYEHHOI'O OpraHa uMeeTcs Bes MHpopMalusi, Heooxoaumas
JUIs €€ NpPeNOCTaBICHUs, JODKHOCTHOE JIMIO0  YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a TPEJOCTAaBICHHE MYHUIUNAIbHOM YCIyru, MEpeXoquT K
UCTOJIHEHUIO  CIEAyIoled  aJMUHUCTPATUBHOW  MpOLEAYypbl  HACTOSIIETO
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

3.2.4. MakcuMaibHBId CPOK HCIIOTHEHHS aIMUHUCTPATHBHOW TPOUEAYpHl - 3
JHs CO AHSI OKOHYAHUS IprUeMa JOKYMEHTOB U PETUCTPALIUU 3asBICHHUS.

3.2.5. Pe3ynpTaTOM HCHOJHEHUS AAMHHHUCTPATUBHOM NPOLEAYPHI SBISETCS
(GopMupoBaHHE W HalpaBI€HHWE MEKBEJOMCTBEHHBIX 3alpOCOB JOKYMEHTOB

(urpopManun).

3.3. PaccMoTpeHuE 3asBJIEHUS U MPEACTABICHHBIX JOKYMEHTOB, HAPABICHUE
(BbIIaYa) 3adBUTENI0 YBEJOMJICHHSI O MEPEBOJE JKUJIOTO TMOMEIICHUS B HEXKUIO0E
MIOMEIICHNE W HEKUJIOTO MOMENICHUS B KWJIOE MOMEIIEeHNEe JTU00 YBeIOMIIEHUS 00
OTKa3e B MEPEeBOJIC KUJIOTO MOMEIICHUsS B HEXKWUJIOE IMOMEIICHHE M HEXKUIIOTo
MOMEIIEHHUS B )KIJIOE MOMEIICHHUE.

3.3.1. OcHoBaHMEM MJIsI Hayajla BBINOJIHEHUS aIMUHUCTPATUBHOW MPOLIEAYPbI
SABJISIETCS ~ TOJY4YEeHHE  JIOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHMIIMIAIBHON YCIYrH, BCEX JIOKYMEHTOB
(uHbOpManKK), HEOOXOAUMBIX AJIsSI IPEOCTABICHUS MYHUIIMIIAIIBHOW yCIIYTH, B TOM
YHCJie MPEICTABICHHBIX B MOPSAJIKE MEKBEIOMCTBEHHOTO B3aUMO/ICUCTBUSI.




3.3.2. JIOMKHOCTHOE JIMII0O YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPENIOCTAaBICHUE MYHULMIAIBHOM  yCIyrd, paccMaTpuBaeT IMpPEACTABICHHbIE
JOKYMEHTBI U MH(POPMALIMIO HA MPEAMET OTCYTCTBUS (HAJIMYMUs) OCHOBAaHUM OTKa3a B
MPEOCTABICHUN MYHULUNAIBHOM YCIyTrd, TMPEAyCMOTPEHHBIX IYHKTOM 2.8
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.3. Ilo uroram paccCMOTpEHUS 3asBJICHHUS YIIOJTHOMOYEHHBIN OpraH:

1) npuHMMaeT pelmieHue O TEPEeBOJAE JKWIOrO TOMEIICHUS B HEXWIOE
MOMEIIEHHE TMOO0 0 MEPEBOJIE HEHKUIIOTO MOMEIICHUS B )KHIJIOE TIOMEILIEHHUE;

2) NpUHUMAET peuieHue 00 O0TKa3e B MEPEBOJIE KUIOTO MOMEIIEHUS B HEKUIIOE
MOMEIIEHHE JIMOO O MEPEeBOJIE€ HEXKWIOrOo MOMEUIEHUS B KWJIOE IMOMEIICHHE Mpu
HAJIUYUM  OCHOBAHWM,  NPEAYCMOTPEHHBIX  IMYHKTOM 2.8  HACTOSIIEro
aIMUHHUCTPATUBHOTO PErJIaMeHTa.

Ha  ocHOBaHMM  MNPUHATOrO  PEIMICHUS  TOTOBUTCS yBEJOMJICHHE,
MOATBEPKIAIOIIEe MPUHATHE OJHOTO U3 YyKa3aHHBIX B MyHKTE 3.3.4 HACTOSIIEro
aMUHUCTPATUBHOIO pEIJIaMEeHTa peIeHUud, KoTopoe odopmiteTcs 1o ¢opme,
yrBepkaeHHoil [loctanosnenunem IlpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEpKJIEHUU (QOpPMBbI yBEAOMJICHUS O TMepeBoje (0TKaze B MEPEBOAE) >KHUIOTO
(HeXWIOr0) TIOMEIICHUST B HEXWiIoe (KUJIOE) TMOMEIIeHUe» (Jmajgee Takke
yBeJOMJIEHHE O TiepeBojie (0TKa3e B MEpPEBOJIE) KUIOro (HEKHUIOro) MOMEIIEHUs B
HEXHIIOE (3KUJI0€) TOMEIICHHE; YBEIOMIICHHUE).

B caywae HEoOXOOMMOCTHM  MpOBENEHUS  NEpeycTpoucTBa, W (WIH)
NEPEIUIaHUPOBKYA  MEPEBOJIUMOTO TMOMEIIeHUs, W (WiIM) HUHBIX paboT, s
oOecrieueHus UCI0Ib30BAaHUS TAKOTO TIOMEIICHHS B KAU€CTBE JKUIIOT0 UITU HEXHUIIOTO
MOMEIIIEHUS YBEJOMIICHHE JIOJDKHO colepkaTh TpeOoBaHHME 00 HX NPOBEICHUH,
nepeyeHb UHBIX paboT, €CIM UX IPOBEJIEHNE HEOOXOAUMO.

B cnyuae, ecnu ans obecrieueHUs HCIOJIb30BAHUSI TIOMEIIEHUS B KauecTBE
KUJIOTO WIJIM HEXXHUIJIOTO TIOMEIIEHUs He TpeOyeTcs MPOBEICHUE ero MepeyCcTPOoCTBa,
U (WIK) TIepeIyIaHuPOBKH, U (W) UHBIX Pa0dOT, YBEAOMIICHHE SIBJISICTCS. OCHOBAHUEM
IUIsl BHECEHHMs] M3MEHEHMH B CBeAeHUS EIMHOro rocynapCTBEHHOTO peecTpa
HEJBUKUMOCTH. B 3TOM cilyyae ykazaHHbBIM IEPEBOJ CUUTAETCS OKOHUYEHHBIM CO JHS
BHECEHHUSI COOTBETCTBYIOLMX HM3MEHEHUN B CBEAEHUA EAMHOro rocynapcTBEHHOTO
peecTpa HEABUKUMOCTH O Ha3HAYEHUHU TaKOTO MTOMELIEHUS.

Ecnu nng Mcnonb30BaHUsS MOMEIIEHUS B KAa4€CTBE JKUJIOTO WJIM HEKUIIOTO
MOMEIICHHS TpeOyeTcs MPOBEICHHUE ero MepeyCcTPOCTBa, U (W) EPETIaHUPOBKH,
u (WaM) WHBIX paboT, YBEJOMJICHHE SIBIISIETCSA OCHOBAaHHWEM TIPOBEICHUS
COOTBETCTBYIOIIUX NEPEYCTPOUCTBA, U (WJIM) MEPEIUIAHUPOBKU C YYETOM IPOEKTa
nepeycTporucTBa M (WJIM) MNEPEIIaHUPOBKU, MPEACTABISBIIEIOCS 3asBUTEIEM B
COOTBETCTBUHM C IMYHKTOM 2.6.1 HacTosmero agMUHUCTPATUBHOTO pErjIaMEHTa HU
() MHBIX PabOT C YIETOM MEepPeyHs TaKUX padoT, YKa3aHHBIX B YBEIOMIICHHH.

[lo oOKOHYaHMM YyKa3aHHBIX MEPEeyCTpOWCTBa, U (WIM) NEPErIaHUuPOBKH,
U (UJM) UHBIX padOT 3asiBUTENb HAMPABIISIET YBEOMIIEHUE O 3aBEPIICHUH YKA3aHHBIX
nepeycTpocTBa, ¢ (WIM)  MOEPEeIUIaHUpPOBKH, U  (WIM)  HHBIX  pabdoT
B YIOJHOMOYEHHBIM OpraH HemocpeacTBeHHO b0 uepes MOI[. B cayuae
MEePEIIaHUPOBKY MOMEUIEHUSI K TaKOMY YBEIOMJICHHUIO MPUJIATaeTCs TEXHUYECKUM
IJIaH TOMEUIEHHS, B OTHOUIEHHWHU KOTOPOTO OCYIIECTBICHA NEpeIiaHupPOBKa,
MOJITOTOBJICHHBI B COOTBETCTBUU C DexaepanbHbiM 3akoHOM oT 13.07.2015
No 218-®3 «O roCymapCTBEHHOM PpETHCTPAUUM HEABUKUMOCTH». 3aBEpIICHUE
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YKa3aHHBIX NEpeyCTpOWcTBa, M (WJIM) NEPEIUIAaHUPOBKU, W (WIM) HHBIX padboT
MOATBEPKAACTCS aKTOM IPUEMOYHON KOMUCCHH, c(hOpMHPOBAHHOMN
aMUHUCTpaLed AHTHUIIOBCKOTO CEJIbCKOrO MoceieHus (Jajnee — akT MPUEMOYHOU
KOMUCCUH). Y TBEPKICHUE aKTa IPUEMOUYHON KOMUCCUHU OCYILECTBIISIETCS B CPOK, HE
MPEBBILIAIOMNNA TPUILATA AHEH €O JIHA NOJYyYEHHUS YHOJHOMOYEHHBIM OPraHoM
yBeAOMJIeHUs1 OT 3asBuTens. [lepeBosa KHIIOro MOMEINIEHUs B HEXUIIOE MOMEIEHUE
WIM HEXUIOrOo MOMEIICHUS B KUJIOE MOMEIIEHHUE, JJISl OCYIIECTBIEHUS KOTOPOTO
TpeOOBAIOCH MPOBEJICHUE MEPEYCTPOMUCTBA U (WJIM) UHBIX paOOT B COOTBETCTBUU C
JOKYMEHTOM, MOATBEPKAAIOUIUM NPHUHITUE PEIICHUS O TEepeBOJe MOMEIICHHUS,
CUMTAETCd OKOHYEHHBIM CO JIHA BHECEHMs M3MEHEHUHM B cBeAeHUs EnuHoro
rOCy/IapCTBEHHOT'O peecTpa HEABMKUMOCTH O Ha3zHadeHUM nomelneHus. llepeBon
KWJIOTO MOMEIICHHUS] B HEXXHUJIO€ MOMELIEHUE WIM HEXUJIOro MOMEUICHUS B KHIIOE
NOMEIlleHHe, JUIsl  OCYILECTBJIEHUS  KOTOpPOro  TpeboBajoch  MpPOBEICHUE
NEPEIUIAaHUPOBKA B COOTBETCTBUM C JOKYMEHTOM, MOJATBEPXAAIONIMM MPUHATHE
pEelIeHUs] O TEPEeBOJIe MOMEIICHMS, CUUTAETCS OKOHYEHHBIM CO JHS BHECEHUs
U3MEHEHHM B CBeJleHHWs EIWHOTrO rocyaapCTBEHHOrO peecTpa HEABUKHUMOCTU O
rpaHunax v (WiM) IIOHaAN U Ha3HAYEHUU TaKOTO MOMEIEHHUS WM OCYIECTBICHUS
rOCy/IapCTBEHHOTO  KaJacTpOBOr0  y4yeTa  OOpa3oBaHHBIX  IOMEIICHWA U
roCy/IapCTBEHHOM pPEerucTpanuu npaB Ha 00pa30BaHHbIE TOMEIECHUS.

3.3.4. VYBenomieHue o mepeBojie (OTKa3e B MEPEBOJIE) KUJIOTO (HEKHIIOTO)
NOMEUIEHUs B HEXWIoe (KWIOE) IOMEIICHHE BBIAACTCS WA HANpPaBISETCS
3asIBUTENII0 HE TO3/HEE YeM 4Yepe3 TpU pabouyux JIHA CO JIHA MPHUHSATHS OJIHOTO U3
pelIeHuit o mepeBojie MO0 OTKa3e B MEPEBOJE MOMEIICHUS, IPU 3TOM YBEJIOMIICHHE
00 OTKaze B MepeBOJe NOMEIIECHUs JODKHO COJepX aTh OCHOBAaHMS OTKa3a C
00s3aTENIbHONM  CCBUIKOM Ha HapyIIEHUs, TMPEAYCMOTPEHHbIE MyHKTOM 2.8
HACTOSIIIETO a/IMUHUCTPATUBHOIO PETJIaMEHTA.

OnHOBpEMEHHO C BBIJAYEH WJIM HANpaBICHUEM 3asBUTENI0 YBEIOMIICHUS
YIIOJTHOMOYEHHBI OpraH HWHPOPMUPYET O TMPUHATAU YKa3aHHOTO PpEIIEHUs
COOCTBEHHUKOB TIOMEIICHHH, TPUMBIKAIONIUX K TOMENICHUI0, B OTHOIICHUU
KOTOPOT'0 MPHUHATO YKa3aHHOE PEILICHHE.

3.3.5. MakcuMaJibHbIi CPOK HCIIOJHEHUS aJMUHUCTPATUBHOW MpouLenypsl - 45
JHEH C MOMEHTa IIOJIy4eHHUS JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHULIMIIAJIBHON YCIYTH, BCEX JOKYMEHTOB
(uapopmanmu), B TOM YHCIE TMOJIYYEHHBIX B paMKax MEKBEIOMCTBEHHOIO
MH(POPMAIIMOHHOTO  B3aUMOJCHCTBHS, HEOOXOAMMBIX  JJIsI  MPEIOCTaBICHUS
MYHHUILUITAJIBHON YCIIYTH.

3.3.6. Pe3ynpTratoM UCHOJHEHUS AJAMUHHCTPATUBHOM IPOLEIYPHI SBISIETCA
HarpaBJjieHHe (BpyY€HHE) 3asiBUTENI0, B TOM YHCIE MOCPEICTBOM 3JIEKTPOHHOMN
moyThl 160 uepe3z MODII:

1) yBenomiieHHMsI O MEPEBOJAE >KWIJIOTO IMOMELIEHUS B HEXWIOE MOMELIEHUE U
HEXWJIOTO MOMEIIEHUS B )KHIIOE IOMEILEHHUE;

2) yBenomieHuss 00 OTKa3e B IEPEBOJE HKWJIOIO IOMEIIEHHUS B HEXUIIOE
MOMEIIEHUE U HEKUIIOTO MOMELIEHUS B KHUJI0€ TOMEIICHHE.

3.4. Topsamok OCyIIeCTBICHUS aIMUHUCTPATUBHBIX MPOIEAYP B SIECKTPOHHOM
dbopme, B TOM 4uCI€ C HUCMHOJb30BaHUEM EAMHOro mopTana rocygapCTBEHHBIX WU
MYHHIUITAIBHBIX YCIIYT.



3.4.1. Ilpm npenoCcTaBICHHH YIOJIHOMOYEHHBIM OpPraHOM MYHHUIMIIAJbHOU
YCIIYTH B 3JIEKTPOHHOU (popme nmocpenctsoM EamHoro moprana rocyaapCTBEHHBIX U
MYHUIUOAIBHBIX YCIAYT 3asABUTEII0 OOECHEUYHMBAETCS BBINOJHEHUE CIEAYIOIIUX
NeHcTBUM (J1anee — qedcTBUS):

MoJlydueHrue HMHPoOpMaUUM O TOPSAOKE M CpPOKax  IPEeAOCTaBIICHHUS
MYHHULUIIAJIBHON YCIIYTH;

3amMch Ha TMpUEeM B YIOJIHOMOYEHHBIM opraH [ MoJayd 3ampoca
O MPEIOCTaBICHUH MYHUITUMTIATILHON YCIYTHU (Jjajee — 3ampoc);

dbopMupoBaHue 3anpoca;

OpUEM U PErucTpalnus yHOJHOMOYEHHBIM OpraHoOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHUS MYHHUIIUITAIBHOW YCIYTH;

NOJIyYeHHE pe3yibTaTa NPeJOCTABICHHUS] MYHUIIMITAIBHON YCIIYTH;

NOJIyYeHHUE CBEJICHUI O XOJI€ BBIMOJIHEHUS 3apoca;

OCYIIECTBJICHHE OLEHKH KauecTBa MPeIOCTaBICHUS MyHUIIMIIATIbHON YCIIyTH;

nocyneOHoe  (BHecyAeOHOe)  OOKaJloBaHWME  PEIICHHMHM U JeHCTBHIA
(Oe3nmeiicTBus) oprana (opraHu3anuu), JAOHKHOCTHOTO JIMIIA OpraHa (OpraHu3allvf)
MO0 MyHHUIIUTIATBHOTO CITY>KAaIlleTo;

AHKETUPOBAHUE 3asBUTENS (MPEIAbSIBICHUE 3asBUTEIIO0 MEPEUHS BOMPOCOB U
MCYEPITBIBAIOIIEIO MEePEeYHsl BAPUAHTOB OTBETOB Ha YKa3aHHbIE BOIPOCHI) B LIEISAX
OTIpeICIICHHUS BapuaHTa MYHHUIUTATbHON YCIIyTH, PEeTyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PErJIAMEHTOM TPEJOCTaBICHUS MYHHUIUMIAIBHON  yCIyTH,
COOTBETCTBYIOIIETO MMPU3HAKAM 3asIBUTEIS;

NpeIbsBICHUE 3asSBUTENI0 BapuUaHTa MPEJOCTaBICHUS MYHHUIUMIIATBHOM
yCIyTH, TNPEAYCMOTPEHHOIO aJIMHHHCTPATUBHBIM PErJIAMEHTOM IPEeJI0CTaBICHUS
MYHUIIMTATIBHON YCIYTH.

3.4.2. Jlng mnpenocTaBieHHs MYHULIMIIAJIBHONW YCIYTH C HCIOJIb30BAHUEM
Enunoro moprana rocy1apCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT 3asBUTEIb 3aMOTHSIET
dbopMy, B KOTOPOH HEOOXOJMMO yKa3aTh CBEACHHUS, HEOOXOIUMBIE JUIS MOJTYyYCHHS
yenyru. O0s3aTeNbHbIE K 3aM0THEHUIO MOJIST OTMEUYAIOTCS 3BE3/I0UKOM.

3.4.3. 3asBlieHHE CUWTAETCS OTHPABICHHBIM IOCJE TOJYUYCHHS 3asBUTEIIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEAOMJICHUS B JIMYHBIA KaOMHET 3asBUTENS WA
ero mpexacraButTens Ha EamHOM mopTane rocyJapCTBEHHBIX M MYHULHUNAIbHBIX
YCIIYT.

3.4.4. B xone npenocTaBiaeHUsS MYHULUIIAIBHOW yCIYTU 3aABUTEIb MMOJTYy4aeT
YBEJOMJICHUS O CTaTyce€ YCIyrH B JUYHOM KaOWHETe 3asBUTENS WIA €ro
npeAcTaBuTeNss Ha ENMHOM mopTase rocyJapCTBEHHbIX U1 MYHULIUITAIBHBIX YCIIYT.

3.4.5. 3asgBuUTEN0 B KayecTBE pe3yJbTaTa MPEAOCTABICHUS  YCIYrd
o0ecrnieunBaeTcs BO3MO>KHOCTb HOJIY4EHUS 3JIEKTPOHHOTO JIOKYMEHTA,
MOJAMKUCAHHOTO C WCTOJIb30BAHUEM YCHIICHHOW KBaTU(UIIMPOBAHHON SJIECKTPOHHOU
MOJITHCH.

[Ipu monyueHuun pe3ynbTaTa NPEAOCTABIEHUA YCAyrd Ha EnuHoM moprane
TFOCYJApCTBEHHBIX U MYHUIUIAIBHBIX YCIAYr B (hOpME 3JIEKTPOHHOIO JOKYMEHTa
JIOTIOJIHUTENIBHO 00ECIEeUYnBAETCS BO3MOXKHOCTD MOJYUYECHUS MO JKEJIAHUIO 3asBUTEIIS
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, IOATBEPKAAIOIIETO COIepKAHUE FNEKTPOHHOTO
JTOKYMEHTA.

Nudopmainus 00 31E€KTPOHHBIX AOKYMEHTaxX - pe3yJbTaTax MpeloCTaBIICHHS
yCJIYT, B OTHOILIEHUH KOTOPBIX MPEIOCTABISAECTCS BO3MOXKHOCTH, MPETyCMOTPEHHAs



ab3arieM BTOPHIM HACTOSIIETO MyHKTA, pa3Memiaercs omnepatopoM Ennnoro moprana
TOCY/IapCTBEHHBIX M MYHHUIIUIIAIBHBIX YCJIYT B €IWHOM JIMYHOM KaOWHETE WA B
AIIEKTPOHHOH (popMe 3arpoca.

B03MOXXHOCTh TONy4YeHHs] pe3ynbTaTa MPeNOCTaBICHUS YCAYyrH B Qopme
AIIEKTPOHHOTO JTOKYMEHTa WIN JOKYMEHTa Ha OyMa>kHOM HOCHUTEINE 00eCTIeunBaeTCs
3asBUTENII0O B TEUEHUE CpPOKa JCHCTBUS pe3ysbTara MPEJOCTABICHUS YCIyrd (B
Clly4ae €CJIMi TaKOHW CpOK YCTaHOBIIGH HOPMATUBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoit deaeparun).
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